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Mar 2006

	Requirements
	Corporation/Partnership/Cooperative
	Sole Proprietorship

	Letter of Intent  

   (One [1] Year Lease or Shorter)
	Addressed to VP-Operations
	Addressed to VP-Operations

	 Letter of Intent  

   (More than one (1) year lease)
	Addressed to President – FTI
	Addressed to President - FTI

	Business Documents

    (Attach Copies)
	· SEC Registration

· Articles of Incorporation

· Article of Cooperation/By-laws/Certificate of Registration with the CDA (for Cooperative)

· Articles of Partnership

· Board Secretary’s Certificate of Election of Officers

· Letter of Authority designating office/ representative to receive and accept area to be leased.

· Board Resolution designating officers authorized to transact business with FTI and sign contract.

· Community Tax Certificate (CTC) of the Organization/ Corporation/ Partnership and the authorized signatory.
	· DTI Registration

· List of Officers

· Letter of Authority from owner designating officer/ representative to receive and accept area to be leased.

· Owner’s letter designating officers authorized to transact business with FTI.

· Community Tax Certificate of the Owner



	Financial Statements
	· Audited last two (2) years
	· Audited last two (2) years

	    If New
	· ITR of Major Stockholders
	· ITR of Owner

	Letter of Authority for Credit Investigator,  Mr. Amado Regalado to do credit checking with banks.
	· For compliance
	· For compliance

	Business Profile*

    (See below for details)
	· Business Profile including profile of Corporate Officers and Major Stockholders.
	· Business Profile including profile of Owner.

	Existing License and/or Government Permits
	· Attach copies especially ECC whenever applicable.
	· Attach copies especially ECC whenever applicable.

	    If New
	· Letter of Undertaking to obtain required permits, proof of application.
	· Letter of Undertaking to obtain required permits, proof of application.

	List of References
	· Major Clients/ projects/ suppliers.  Indicate name of contact person and telephone numbers.
	· Major Clients/ projects/ suppliers.  Indicate name of contact person and telephone numbers.

	Other inputs to establish credit worthiness.
	· Major Corporate Assets, Membership in organizations/ associations, and accreditations with government agencies, exclusive distribution/ service arrangements.
	· Same as for Corporation.  Include other business/ companies owned or wherein Owner is an officer/ stockholder.

	* Business Profile Detail:  Nature of business, processes in the conduct of business especially operations to be done in FTI, and list of products and chemicals to be handled.  For chemicals, include safety precaution sheet.  Include brief company history citing date founded and other milestones as well as Bio-Data of Proprietor, Officers and Directors, whichever is applicable.  Cite environmental compliance.

· If company is engaged in manufacturing, trading, or storing chemicals, to submit materials safety data sheet.

· For telecom companies, to submit height clearance permit from ATO and health certificate from DOH.


BASIC TERMS AND CONDITIONS OF LEASE AT FTI

                 Mar 2006
	Lease Term
	

	      Short term
	The contract shall be for a minimum of one (1) year

	      Medium term
	2-4 years 

	      Long term
	5-25 years 

	Rental Rate
	Specific monthly rental rate net of 12% VAT and 5% Management Fee.

	Mode of Payment for Rental Due

	      Short term
	Monthly via issuance of twelve (12) Post Dated Check (dated every fifth (5th) day of the month) to be submitted before formal signing of the Lease of Contract.

	      Medium/  Long term
	Monthly/Quarterly/Semi-annual in advance within the first five (5) days of each and every succeeding monthly/quarterly/semi-annual period during the term of the lease.

	Deposit
	Equivalent to three (3) months rental exclusive of VAT payable before formal signing of the Lease Contract.

	Advance Rental 
	Three (3) months if no CI report yet due to immediate need of the area. 

	Escalation Rate   (medium/long term lease only)
	Five percent (5%) every year, starting at the beginning of the 2nd year. 

Ten percent (10%) every year, starting at the beginning of the 11th year ( or as may be prescribed by the BOD) 

	Management Fee
	Five percent (5%) of the monthly lease rental, payable in advance.

Ten percent (10%) for those with subleasing. 



	VAT
	Twelve  percent (12%) of monthly rental & management fee.



	Insurance
	Purchase of insurance policy, covering the full insurable value of the equipment/facilities located and goods stored in the premises, from the accredited insurance company or agency of FTI.

Submission to FTI within ten (10) working days from the start of the insurance coverage, photocopies of the insurance policy and the official receipts evidencing the full payment of the required insurance premium.

Designation of FTI as the primary beneficiary in any and all insurance proceeds from the loss or damage of the insured properties.



	Construction Bond
	Five percent (5%) of the Cost of Construction, in case alteration or improvement be made on the premises.



	      Grace period for billing 
	Amount of Investment

P1 – 5M

P6 - 10M

P11M - up
	Grace Period

1 - 2 months

3 - 4 months

6 months











LIST OF REQUIREMENTS FOR LEASE APPLICATION
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Incorporated 





� EMBED Word.Picture.8  ���




















_1195989113.doc
[image: image1.png]i







